Breakthrough Atlanta 

The Program

Breakthrough Atlanta – hosted by The Lovett School and a member of the Breakthrough National Collaborative – is a six-year program helping highly motivated, under-resourced metro Atlanta students reach their academic potential and to go to college.  This is accomplished through summer programming and Saturday programming during the school year.  During a six-week summer program, Breakthrough Atlanta enrolls 150 Middle School students in an academically rigorous and enriching program designed to prepare them to complete strong college preparatory high schools.  This summer program is based on the concept of “Students Teaching students” with a dual mission of providing an intensive hands-on teacher training experience for high school and college students.  Outstanding students from colleges and universities across the nation carry out the Breakthrough mission during the summer and several of these same college students also help with our Saturday program during the school-year.  

During the school year, high school students (having previously participated in Breakthrough summer programs as middle school students) participate in programming whose focus is college preparation and community service.  Programs include SAT preparation, counseling about college admissions and financial aid, the identification of strong summer college preparatory programs, etc.  

The ultimate goal of Breakthrough: Students Teaching Students Program is to empower students, both older and younger, as dynamic, successful learners, leaders, and teachers.  

Additional insight about the program may be obtained from the following website:  www.brakthroughatlanta.org

The Position

We seek an outstanding candidate to serve as Director of Development for Breakthrough Atlanta.  

The Responsibilities

Under the general supervision of the Executive Director, the Director of Development is responsible for developing, implementing and evaluating a development plan designed to obtain philanthropic support to achieve Breakthrough Atlanta’s (BTA) organizational and financial goals.  Supports the fund-raising efforts of the Advisory Board, particularly the Development Committee.  Works with the ED, board and others to plan and execute fund-raising strategies and to monitor progress against goals.  The successful candidate will be energized by the opportunity to strengthen the existing development program and create a diverse fund-raising experience in the metropolitan Atlanta community.

Reporting Relationships

Since 1996, Breakthrough Atlanta has been hosted by The Lovett School - a dynamic, independent, co-educational school serving 1550 students in grades K through 12.  Breakthrough Atlanta’s Director of Development reports to Breakthrough Atlanta’s Executive Director, works closely with Breakthrough Atlanta’s Board of Advisors, program team and the Lovett Advancement team, all to support Breakthrough’s fundraising goals. 
Duties and Responsibilities

Direction of Fund-raising Activities

· Develop and implement a comprehensive fund-raising plan for BTA with short and long-term goals.

· Coordinate and oversee the implementation of the Annual Campaign, special events and any other fund-raising efforts.

· Establish and maintain effective relationships with corporate and individual donors and personally solicit gifts as needed.

· Oversee the effective use and maintenance of BTA’s donor database.

· Research and analyze data to identify and prioritize BTA’s major gift prospects, including development of cultivation and solicitation strategies.

· Coordinate efforts of the ED, board members, volunteers, and development staff to research and identify major corporate, foundation and individual donors and oversee and participate in preparation of proposals.

· Develop and oversee the donor benefit program and the donor recognition plan, including events, publications and donor appreciation opportunities.

· Oversee the design and implementation of the direct mail program and evaluate the results.

· Direct staff activities including oversight for the receipt and acknowledgement of donations, collection of pledges, ensuring that donor restrictions and specifications are honored, communicating with donors and the public, and maintaining donor records.  
· Oversee ongoing stewardship program
Budget & Financial Goals

· Oversee the fund-raising budget, develop fund-raising reports and analyze the results of all fund-raising activities.

Board Support

· Organize and train board members and volunteers in the solicitation of charitable gifts to BTA and provide them with guidance, support and required materials.

· Oversee and work with the Development Committee to solicit funds and to plan and implement development activities.

Marketing and Public Relations

· Work with the board Marketing Committee to plan, implement and evaluate marketing activities and develop fund-raising materials.

· Promote public support and awareness of Breakthrough Atlanta.

Qualifications

Education:  

· Bachelor's degree from an accredited college or university required.  

· CFRE (Certified Fund Raising Executive) preferred but not required.

Experience:  

· Minimum of three years job specific/work related experience in nonprofit fund-raising.  
· Annual Campaign experience required, including direct experience with donor stewardship, cultivation and solicitation. 
· Experience working with Raiser’s Edge or other fund-raising software is required.

· Must have knowledge of Atlanta funding sources.  
Skills:  

· Must possess strong oral and written communication skills.  

· Ability to establish and maintain effective working relationships with colleagues, board members and volunteers.  
· Supervisory, leadership, team building and mentoring skills required.
Physical and Mental Requirements: 

· Must be detail-oriented, have good analytical abilities, high energy level and be comfortable performing multi-faceted projects in conjunction with day-to-day activities.  

· Ability to get along with a diverse group of people, while displaying tact, maturity and flexibility.  

Environment and Work Conditions: 

· Maintain oral and written contact with the ED, board, staff peers and volunteers for the purpose of exchanging information, providing progress reports regarding activities and programs, and coordinating activities.  

· External contacts include media, corporate executives, board members, donors, other businesses, nonprofits and general public.

· Weekly travel to business locations within metro Atlanta.  Occasional weekend and evening work to support fund-raising, programming and marketing activities.  Employee must be able to provide own transportation to local meetings
These qualities will be sought as we fill this very important leadership position:

· A strong passion for Breakthrough Atlanta’s mission

· Positive attitude
· Reliable, regular attendance
· Hard working, organized and disciplined
· Self starter

· A team player who is willing to operate outside of their job description for the good of the program

· Creativity as it relates to fundraising efforts
· An ability to handle multiple projects
· Timeliness, arriving on time and prepared for internal and external meetings
· A results oriented person

· Relationship builder at all levels – students, families, senior leadership at site and schools, donors, etc.
